
Training Module II 

Detailed Instructions on Form V Part-A

Form V Part A : 

Annual Report on Plastic Waste Management 

by 

Urban Local Bodies (ULBs) 

Training Module developed under Indo-German Bilateral Project “Circular Economy Solutions Preventing Marine Litter in Ecosystems” 

implemented by GIZ India in collaboration with Ministry of Envrionment, Forest and Climate Change ( MoEFCC)
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Objective of this Training Manual
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Objectives of this Training
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Providing information to ULBs on 
ramification in case of non-compliance

Enabling ULBs to submit data pertaining to 
Form V Part A on dashboard

Providing overview of the timelines by 
which ULBs are mandated to submit Form V 

Part A 

Objectives of the 
Training

01

02

03



Key steps and Form Overview 

Form V Part A
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Key Steps and Overview of Form 
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ULBs to fill in the basic 
details – Name, email, 
Phone No. and Reset 
password oftheir choice 

STEP 2

Sign In 

ULBs to Sign-In via one 
time login credentials 
provided by MoEFCC

STEP 1

Password Reset

Step 3: Form V Part A

Questions 
related to 
information on 
plastic waste 
management 
units, plastic 
waste 
quantification 
and 
characterization 
in the ULB

Self Declaration 
by ULB 
personnel on 
authentication 
and correctness 
of information 
by uploading a 
declaration 
certificate

Questions 
related to basic 
information of 
ULB  

General 
Information

Plastic Waste 
Management

Questions 
related to PWM 
bye laws and 
interventions 
for SUP 
violations and 
SUP alternatives 
in ULB

Enforcement of 
PWM Rules

Questions 
related to 
information on 
plastic waste 
ingress points in 
drains and 
water bodies

Plastic Waste 
Ingress

Section CSection A Section B Section D Declaration 

Declaration 



Steps to follow

Section A: General Information
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Section A – Question 1- 5
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Enter name of your city

Select state/UT from drop-down

Enter Complete Name, 
Address of ULB and Contact 
Details of Nodal officer

Update population as per latest 
estimates or Census 2011

Select the year of reporting



Section A – Question 6-11
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Enter area of ULB in Sq. Kms

Select Yes/No from Drop-Down

Update number of households 
covered by door-to-door collection

Update PWM staff details 
(numbers) 

Update total number of wards

Update total number of 
households ward wise



Section A – Question 12
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Update number of commercial 
establishments and Institutional 
establishments in ULB

Update number of commercial 
establishments and Institutional 
establishments covered by door-
to-door collection



Section A – Question 13
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Enter details of sanitation 
workforce:
• ULB own resource
• Concessionaire
• Remarks (If applicable)

Update details of waste 
pickers and attach list of ward 
wise waste pickers recognised 
by ULB

Click ‘Next’ button to go to 
next section 



Steps to follow

Section B: Plastic Waste Management
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Section B – Question 1 & 2

Page 12

Quantity of plastic waste 
generated (Auto Generated from Q 
No. 2) 

Attach report and image of waste 
characterization process

Update plastic waste quantities- 
category wise and remarks



Section B – Question 3 & 4
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Enter details of door-to-door 
collection of segregated solid 
waste and attach document

Update details of MRF with 
numbers, total capacity, 
operational capacity and Remarks 
(if Applicable)

Enter details of individual MRF 
facilities:
• Total capacity
• Actual waste segregated
• Geotagged photo
• Latitude and Longitude 

Coordinates
Add rows for more entries

Download format, fill it, then 
submit it below



Section B – Question 5
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Enter category wise details of 
recycling facilities in ULB

Update details for individual 
recycling facilities;
• Select category
• EPR Registration Number
• Total Capacity
• Actual Quantity recycled
• EPR Certificate Generated
• EPR Certificate transferred to 

ULBs
• Geotagged Photo
• Latitude and longitude details
Add rows for more entries



Section B – Question 6 & 7
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Enter details of Waste to Energy 
plants in ULB

Enter details of Industrial 
composting units and Remarks

Update details in sub form :
• EPR registration number
• Capacity
• Waste Composed
• Compostable Plastic Processed
• Geo tagged photo
• Latitude and Longitude 

Coordinates
Add rows for more entries

Update details in sub form :
• EPR registration number
• Capacity
• Plastic Waste Processed
• Energy Produced
• Geo tagged photo
• Latitude and Longitude 

Coordinates
Add rows for more entries



Section B – Question 8
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Enter details of Waste to Oil plants 
in ULB and Remarks (if applicable)

Update details of individual units:
• Name
• Address
• EPR Registration Number
• Capacity
• Plastic Waste Processed
• Oil generated
• Remark
• Geotagged Photo
• Latitude and Longitude Details
Add rows for more entries



Section B – Question 9
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Enter details of cement plants for 
plastic waste coprocessing

Update details in sub form :
• EPR registration number
• Total Unsegregated Waste 

Received
• Percentage of plastic waste in 

unsegregated waste
• Plastic Waste co-processed
Add rows for more entries

Update details in sub form:
• EPR Registration number
• Total Segregated Waste received
• Category of plastic waste
• Plastic Waste Co-processed
Add rows for more entries



Section B – Question 10 - 12
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Enter the quantity and capacity of 
plastic waste used in road 
construction along with road 
length constructed in Kms

Update quantity of inert material 
disposed from recyclers and other 
waste processors in Sanitary 
Landfills in TPA

Update details of disposal of 
thermoset plastic as per guidelines



Section B – Question 13 & 14
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Update details of Scientific landfills 
in ULB
• Number of sites
• Capacity (TPA)
• Waste received annually (TPA)

Update details of legacy waste 
sites in ULB
• Number of sites 
• Quantity of legacy waste (TPA)
• Waste processed to RDF
• Remaining waste  



Section B – Question 15 & 16
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Enter EPR Registration number of 
ULB

Select from dropdown

Attach supporting document

Click ‘Next’ and proceed to next 
section



Steps to follow

Section C: Enforcement of Plastic Waste               
Management
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Section C – Question 1 & 2

Page 22

Choose from dropdown and upload 
document if yes

Update details as per violation
• Numbers of violations
• Action taken
• Total fine imposed(INR) 



Section C – Question 3 Part 1
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Enter CPCB SUP Compliance 
application registration number 

Update Total number as well as 
category wise numbers for  
Commercial, Institutional and 
Hotspots within the Jurisdiction of 
ULB

Update details for 
• Total number of inspections 
• Total fine imposed (INR)
• Quantity of SUP seized (Tons)



Section C – Question 3 Part 2
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Update details of mode of disposal 
of seized SUP

Enter details of entities producing 
compostable and biodegradable 
plastic
• Production capacity 

(Compostable)
• Production Capacity 

(Biodegradable)
• Address
• EPR Registration number
• CPCB E-certification number
Add rows for more entries

Enter details of entities producing 
alternatives
• Name
• SUP Alternative Produced
• Capacity
• Address
Add rows for multiple entries 

Click ‘Next’ and proceed to next 
section



Steps to follow

Section D: Data on Ingress of Littered Plastic Waste in Water 
Bodies
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Section D – Question 1 & 2
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Update details of ingress points for 
plastic waste in 
• Water Bodies
• Drains
Click add button for multiple entries 

Add measures taken by ULB to stop 
ingress 

Provide number of surface water 
bodies cleaned and plastic waste 
collected (TPA)



Section D – Question 3
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Provide details on drain cleaning 
• Total Length of Drains
• Total length of drains cleans 

from plastic waste
• Plastic waste collected (TPA)
• Silt collected (TPA)

Enter ‘Next’ to submit the form 



Steps to follow

Declaration
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Declaration
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Enter Name of authorised person

Enter Designation of authorized 
person

Enter Mobile Number

Enter Email ID

Download declaration format

Upload filled declaration form

Click ‘Form Preview’ to re-view the 
form

Click ‘Final Submit’ to submit the 
form 



Timeline for Submission - Form V Part A 
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Timeline for Submission
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Data collection and 
compilation 

Last date of 
Submission

31st May 

15th June 

25th  June 

Second Email 
Notification by 

SPCB/PCC to UDD 
and ULB

Third Email 
Notification by 

SPCB/PCC to CS, 
UDD and ULB

30th  June 

Environmental 
Compliance to 

be levied on ULB

First Email 
Notification by 

SPCB/PCC to ULB



Thank You
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